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City of Tea Tree Gully Committee Structure

Preamble
Section 41 of the Local Government Act 1999 empowers a Council to establish committees





To assist the Council in the performance of its functions
To enquire into and report to the Council on matters within the ambit of the Council’s
responsibilities
To provide advice to the Council
To exercise, perform or discharge delegated powers, functions or duties

The membership of such Committees and their terms of reference are determined by the Council.
Section 81 of the Planning, Development and Infrastructure Act 2016 requires each Council to
establish a Council Assessment Panel (CAP) and determine membership and operating
arrangements.
A Council may also establish other working groups to assist in the performance of its functions.
Chapter 6 of the Act and the Local Government (Procedures at Meetings) Regulations 2013 prescribe
the way meetings of a Council and its Committees are to be conducted.
This document details the formal establishment, membership and terms of reference of the Council
standing Committees and other working groups established by the Council of the City of Tea Tree
Gully and is a record of the Council resolutions associated with these details.
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Electronic Participation in Council Meetings: Public
Health Emergency (Notice No 1)
On 15 March 2020, the Chief Executive of the Department for Health and Wellbeing in the State of
South Australia, pursuant to section 87 of the South Australian Public Health Act 2011, declared that
an emergency which threatens to cause the death of, or injury or other damage to the health of any
person is occurring or about to occur in relation to the transmission of COVID-19, and declared the
emergency to be a public health emergency.
On 22 March 2020, the State Co-ordinator for the State of South Australia declared, pursuant to
section 23 of the Emergency Management Act 2004, that a Major Emergency is occurring in respect of
the outbreak of the Human Disease named COVID-19 within South Australia.
On 30 March 2020 the Minister for Transport, Infrastructure and Local Government issued a notice
pursuant to section 302B of the Local Government Act 1999 (Notice No 1) varying or suspending the
operation of the specified provisions of the Local Government Act 1999 as set out in Schedule 1 to
Notice No 1which commenced operation on 31 March 2020.
For the period Notice No 1 has effect (as provided for in Notice No 1), this Code of Practice is altered
as set out below and those alterations have effect notwithstanding any other provision in this Code
of Practice to the contrary.
For the avoidance of doubt, save for the alterations to the Code of Practice as set out below, this
Code of Practice otherwise applies to all meetings of the Council (as well as section 41 Committees).
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Committee Structure
Council
Mayor and 11 Councillors (1 Vacancy for Hillcott Ward)
Meets twice monthly – 2nd and 4th Tuesday of the month (no meetings between 15 December & 15
January
 Mayor, Members & CEO’s reports
 Deputations and Petitions
 Statutory Business
 Committee reports & recommendations
Meets last Wednesday of every second
month, beginning in January

Meets third Wednesday of every
second month, beginning in February

Governance and Policy Committee

Audit







2 Elected Members
3 Independent Members
Presiding Member appointed by Council
Internal & statutory audit
Risk Management & internal controls
Financial management





Meets as required each year

Meets first Wednesday of every second
month beginning in February

CEO Performance &
Remuneration Review




4 Elected Members
Presiding Member appointed by Council
Review and management of CEO’s
performance and remuneration review

6 Elected Members
Presiding Member appointed by Council
Policy and code review

Traffic Management Safety Committee





3 Elected Members
Presiding Member appointed by Council
Representatives from SAPOL and DIT
Traffic matters within the city

Meets first Wednesday of every second
month beginning in February

Service Review Committee




6 Elected Members
Presiding Member appointed by Council
Review and management of CEO’s
performance and remuneration review
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Planning, Development and Infrastructure Act
2016 – Section 83
Meets monthly

Planning, Development and Infrastructure
Act 2016 – Section 157

3.

Council Assessment Panel





Independent Presiding Member
3 Independent Members
Up to 2 Deputy Members
1 Elected Member

Building Fire Safety
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Qualified Staff Member (Presiding
Member)
Representative from SA
Metropolitan Fire Service
Specialist representatives as
appointed by CEO
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Membership
Audit Committee

Service Reviews Committee

Presiding Member – Councillor Peter
Field

Presiding Member – Councillor Rob
Unger

Councillor (1 Member)
 Cr Rob Unger

Councillors (6 Members)
 Cr Brett Rankine
 Cr Lucas Jones
 Cr Jessica Lintvelt
 Cr Lyn Petrie
 Cr Peter Field

3 Independent Members
 Ross Haslam
 Deanne Bear
 Daniel Edgecombe
Governance and Policy Committee

Traffic Management Safety Committee

Presiding Member – Councillor Damian
Wyld

Presiding Member – Councillor Robin
Coleman

Councillors (6 Members)
 Cr Lucas Jones
 Cr Lyn Petrie
 Cr Jessica Lintvelt
 Cr Peter Field
 Cr Rob Unger

Councillors (4 Members)
 Cr Bernie Keane
 Cr Sandy Keane
 Cr Lyn Petrie

CEO Performance & Remuneration
Review Committee

Representative from South Australian
Police
Representative from Department
Planning, Transport & Infrastructure

Presiding Member – Cr Lucas Jones

Council Assessment Panel

Councillors (4 Members)
 Cr Brett Rankine
 Cr Lyn Petrie
 Cr Peter Field

Independent Presiding Member – Robert
McBryde
3 Independent Members
 Peter Dungey
 Greg Salmon
 Beth Merrigan
1 Deputy Independent Members
 Rosa Gagetti
1 Elected Member
 Councillor Damian Wyld
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Audit Committee
Meeting Time: Last Wednesday of every 2nd month
Administrative Support:
Executive Assistant / Governance & Risk Administration Officer
MEMBERS

Cr Peter Field
(Presiding Member)
Cr Rob Unger
Mr Daniel Edgecombe
Independent Member
Ms Deanne Bear
Independent Member
Mr Ross Haslam
Independent Member
SITTING FEES
(per meeting)
$500 - Independent Member as an ordinary
member
Training attendance for sessions greater
than two hours duration – 20% of the sitting
fee
Note: Sitting fee retained at start of new
Council term at its first meeting – 25
November 2014 (resolution no. 8)

The following Terms of References have been formally adopted by Council for
the Audit Committee
Last Updated: 27 November 2018
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Audit Committee
Terms of Reference
1.

Name
The name of the Committee is the Audit Committee.

2.

3.

Establishment
2.1

The current Audit Committee was re-established on 27 November 2018 by
resolution of the Council pursuant to section 41 for the purpose of section 126
of the Local Government Act 1999 (refer Attachment 1 to Audit Committee
Terms of Reference).

2.2

The original Audit Committee was established on 26 November 2006 by
resolution of the City of Tea Tree Gully and commenced on 1 January 2007.

2.3

At the end of the Council term elected members sitting on the Audit
Committee will cease their membership. The independent members in place
at that time remain current sitting members unless the Committee itself is
terminated by resolution of the Council.

Interpretation
In these Terms of Reference:
3.1

Act – Local Government Act 1999.

3.2

CEO – Chief Executive Officer (including their delegate) of the City of Tea Tree
Gully.

3.3

Council – the City of Tea Tree Gully, the organisation.

3.4

Committee – the Audit Committee (also known as AC).

3.5

Elected Member – the Mayor and Councillors of the Council.

3.6

Internal Auditor – may include an employee of Council or a consultant
engaged for the purpose of carrying out internal audits.

3.7

The Council – the Elected Member body.

3.8

ToR – Terms of Reference.

3.9

Words expressed in the masculine include the feminine and words expressed
in the feminine include the masculine.
9
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3.10 Any reference to the Act or law includes any Act or law replacing it.
These ToR will be interpreted subject to the provisions of the Local Government Act
1999 (the Act).
4.

Roles and Functions
The primary objective of the Committee is to oversee, provide advice and contribute
to evaluating and improving the effectiveness of financial management, internal
controls, risk management and Council’s internal and external statutory audit
activities.
Section 126 of the Local Government Act 1999 requires an Audit Committee to include
specific functions, which have been incorporated into the detailed roles below.
The role of the Committee will include –
4.1

Financial and Business Reporting
4.1.1 Monitor the integrity of the financial statements of Council, included in
its annual report, reviewing significant financial reporting issues and
judgements which they contain to ensure that they present fairly the
state of affairs of Council.
4.1.2 Review and challenge where necessary:
4.1.2.1 The consistency of, and/or any changes to, accounting policies;
4.1.2.2 The methods used to account for significant or unusual
transactions where different approaches are possible;
4.1.2.3 Whether Council has followed appropriate accounting
standards and made appropriate estimates and judgements,
taking into account the views of the external auditor;
4.1.2.4 The clarity of disclosure in Council’s financial reports and the
context in which statements are made; and
4.1.2.5 All material information presented with the financial statements
and the corporate governance statement (insofar as it relates to
audit and risk management).
4.1.3 Propose and provide information relevant to a review of Council’s
strategic management plans or annual business plan.
4.1.4 Propose and review the exercise of powers in relation to ‘other
investigations’ as specified under relevant legislation (eg. section 130A
of the Local Government Act 1999)

10
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4.1.5 If the Council has exempted a subsidiary from the requirement to have
an audit committee, to perform the functions that would, apart from
the exemption, have been performed by the subsidiary’s audit
committee.
4.2

4.3

4.4

Internal Controls and Risk Management Systems
4.2.1

Review the adequacy of accounting, internal control, reporting,
financial management systems and risk management systems and
practices relevant to organisational goals and objectives.

4.2.2

Consider new and review existing policies related to risk and financial
management.

4.2.3

Review Council’s strategic and organisational risk profile and key risk
exposures to ensure that there are appropriate management plans to
mitigate the risk to an acceptable level.

Internal Audit
4.3.1

Monitor and review the effectiveness of Council’s internal audit
function in the context of Council’s overall risk management system.

4.3.2

Consider and make recommendations on the program of the internal
audit and the adequacy of its resources and access to information to
enable it to perform its function effectively and in accordance with the
relevant professional standards.

4.3.3

Receive reports on Council’s operations in regards to internal audit.

4.3.4

Review findings, recommendations and agreed actions of any internal
audit and monitor the implementation of agreed actions.

4.3.5

Where appropriate, meet the officer who oversees the internal audit
function or his or her nominee at least once a year, without other
management being present, to discuss any issues arising from the
internal audits carried out.

4.3.6

Facilitate liaison between the officer who oversees internal audit and
external auditor to promote compatibility, to the extent appropriate,
between their programs.

External Financial Audit
4.4.1 Monitor and review the effectiveness of Council’s external financial
audit function.
4.4.2 Consider and make recommendations on the program of the external
financial audit function.
11
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4.4.3 Review the external financial auditor’s report on the preparation of
Council’s end of year financial statements.
4.4.4 Review any reports on Council’s operations prepared by the external
financial auditor.
4.4.5 Review and monitor management’s responsiveness to the findings and
recommendations of the external financial auditor.
4.4.6 Consider and make recommendations to the Council, in relation to the
appointment process, the appointment, re-appointment and removal
of Council’s external financial auditor, including where the auditor
resigns during the period of appointment.
4.4.7 Oversee Council’s relationship with the external financial auditor
including, but not limited to:
4.4.7.1 Recommending the approval of the external financial auditor’s
terms of engagement, including any engagement letter issued
at the commencement of each audit and the scope of the audit;
4.4.7.2 Assessing the external financial auditor’s independence and
objectivity taking into account relevant professional and
regulatory requirements and the extent of Council’s relationship
with the auditor, including determining that the external
financial auditor will not supply non-audit services;
4.4.7.3 Satisfying itself that there are no relationships (such as family,
employment, investment, financial or business) between the
external financial auditor and the Council (other than in the
ordinary course of business);
4.4.7.4 Monitoring the external financial auditor’s compliance with
legislative requirements on the rotation of audit partners; and
4.4.7.5 Assessing the external financial auditor’s qualifications,
expertise and resources and the effectiveness of the audit
process (which will include a report from the external financial
auditor on the Committee’s own internal quality procedures);
4.4.8

Liaise with Council’s external auditor annually without management
present, in order to discuss Audit related matters with the Committee.

12
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5.

Membership
5.1

The Committee will comprise of five (5) members appointed by the Council.
5.1.1

Three (3) members will be independent of the Council and its staff,
and will have the necessary skills, knowledge and experience to
ensure the effective discharge of the duties of the Committee. The
following skill sets should include:
•
•
•
•
•
•
•
•
•

Financial management
Information technology
Risk management
Governance
Internal audit
External audit
Strategic management
Asset management
Work health and safety management

5.1.2

Independent members will be appointed for four (4) years with the
term of office commencing midpoint of the Council term. In the event
that there is a casual vacancy in the position of independent member,
the period of appointment of a new independent member may be for
a period less than four (4) years.

5.1.3

Two (2) members will be Elected Members of the Council, one being
the Presiding Member of the Committee.

5.1.4

An Elected Member on the Committee will hold office only while they
are a member of the Council.

5.1.5

Subject to rule 5.1.4, Elected Members of the Committee will hold
office until the conclusion of the Local Government periodic election
or their appointment is revoked by the Council, whichever is the
sooner.

5.2

At the time of a vacancy of an independent member, a selection panel
comprising the Presiding Member of the Committee and the CEO or his or her
delegate, will undertake a selection process and recommend independent
candidate(s) to the Council for appointment as independent members.

5.3

The Committee may co-opt, or make use of the services of any other person
for the purpose of investigating or deliberating on any specific matter or on
any other temporary basis subject to available funds for such purposes and
with the approval of the CEO.

5.4

A person invited to assist the Committee under rule 5.3 is not a member and
does not have a right to vote.
13
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5.5

6.

7.

8.

9.

Administration support – the CEO will allocate appropriate human resources
to ensure that reports, agendas, notice of meetings and minutes of the
Committee are recorded and managed in accordance with legislative
compliance requirements. Other professional human resources will be
allocated as required. Any staff attending will have no voting rights and will
not be considered as part of the Committee membership.

Meetings
6.1

The Committee will schedule a meeting at least once every second month and
at other times determined by the Committee in accordance with Delegations.

6.2

Refer to Delegations Register under the Act (reference number 23, (section
87)) regarding who can call, reschedule and cancel meetings.

6.3

All section 41 Committees are to be conducted in accordance with the Code of
Practice for Meeting Procedures, which can be changed at any time by the
Council.

6.4

Meeting procedures will follow those set out in Part 2 of the Local Government
(Procedures at Meetings) Regulations 2013 for Committees.

6.5

Meetings will be held at Council’s Civic Centre or electronic means or such
other location as determined by the Committee and members may attend by
electronic means in accordance with the procedures maintained by the CEO.

Voting
7.1

Each member of the Committee at a meeting will have one vote.

7.2

In accordance with regulation 27 of the Local Government (Procedures at
Meetings) Regulations 2013, the Presiding Member will have a deliberative
vote but does not, in the event of an equality of votes, have a casting vote.

7.3

In the event of a tied vote the matter will be referred to the Council for
deliberation.

Quorum
8.1

A quorum for the Committee will be ascertained by dividing the total number
of members of the Committee by two (2), ignoring any fraction resulting from
the division and adding one (in accordance with the Local Government
(Procedures at Meetings) Regulations 2013, regulation 26(a)).

8.2

The quorum will comprise of at least one elected member and one
independent member as resolved by the Council on 25 November 2014
(resolution number 8 in accordance with the Local Government (Procedures at
Meetings) Regulations 2013, regulation 26(b)).

Reporting
14
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10.

9.1

At least once every financial year, the Committee will review its:
 Own performance
 Work Program
 3 Year Internal Audit Plan

9.2

That annually, the Presiding Member of the Committee will present verbally to
a Council Meeting, summarising the Committee’s activities since the last
report.

9.3

The Council may at any time vary these ToR, or the Committee may
recommend variations to the ToR to the Council.

9.4

The agendas and minutes of the Committee will be published on Council’s
website and a copy of minutes will be provided to all Elected Members in
accordance with the requirement of the Act. Matters requiring a Council
decision will be forwarded to the next appropriate meeting for consideration
and resolution.

Delegations
The Committee will have the delegated power to make decisions on matters relating
to:
 The investigation of internal control matters limited by the extent of the
annual budget and/or internal resources available to undertake the tasks as
allocated by the Council through its budget processes
 Make recommendations to the Council on any matter within its ToR that it
does not have direct delegation for including recommended variations to its
ToR
 The power pursuant to section 87(1) of the Act to determine the times and
places of its meetings
 If the power specified above is exercised, the duty pursuant to section 87(2)
of the Act is to be taken into account:
o The availability and convenience of members of the Committee; and
o The nature and purpose of the Committee.

11.

Sitting Fees (including a training allowance)
Sitting fees will be paid to the independent members per meeting (refer front cover
of Terms of Reference for relevant amount)
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To ensure that the independent members of the Committee are provided with
appropriate and timely training (at a cost to Council under delegation and approval
of the CEO), both in the form of induction and ongoing training, a training fee in
addition to sitting fees will be paid as follows:


All training attendance associated with sessions of less than two hours
duration are to be absorbed as part of the existing negotiated sitting fee for
each independent member



All training attendance associated with sessions greater than two hours
duration are to be paid at a % rate of the existing negotiated sitting fee for
each independent member (refer front cover of Terms of Reference for
relevant %)



Any required attendance by a member of the Committee at a Council
meeting or other similar meeting will be absorbed as part of the existing
negotiated sitting fee for each independent member.
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Attachment 1 - Extract from Local Government Act 1999
Section 126—Audit committee
(1)

A council must have an audit committee.

(2)

The membership of an audit committee—

(4)

(a)

may include persons who are not members of the council; and

(b)

may not include an employee of the council (although an employee may attend a
meeting of the committee if appropriate); and

(c)

may include, or be comprised of, members of an audit committee for another
council; and

(d)

must otherwise be determined in accordance with the requirements of the
regulations.

The functions of an audit committee include—
(a)

reviewing annual financial statements to ensure that they present fairly the state
of affairs of the council; and

(ab) proposing, and providing information relevant to, a review of the council’s
strategic management plans or annual business plan; and
(ac)

proposing, and reviewing, the exercise of powers under section 130A; and

(ad) if the council has exempted a subsidiary from the requirement to have an audit
committee, the functions that would, apart from the exemption, have been
performed by the subsidiary’s audit committee; and
(b)

liaising with the council’s auditor; and

(c)

reviewing the adequacy of the accounting, internal control, reporting and other
financial management systems and practices of the council on a regular basis.
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Building Fire Safety Committee
Meeting Time: As Needed
Administrative Support:
Manager City Development / Administration Officer – Development Assessment

MEMBERS

DEPUTY MEMBERS

Mr Grant Hewitt – to be appointed by
Council – Presiding Member

Mr Andrew Giescke

Mr Peter Hilhorst
The person nominated by the Chief Officer
of the SA Metropolitan Fire Service (SAMFS)

A person nominated by the Chief Officer of
the SAMFS, as deputy of that Organisation’s
nominated member

Mr Troy Olds
A person with expertise in fire safety
appointed by the Chief Executive Officer of
Council

The following Terms of References have been formally adopted by Council for
the
Building Fire Safety Committee

Last Updated: 9 March 2021
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Building Fire Safety Committee
Terms of Reference
1.

Name
The name of the Committee is the Tea Tree Gully Council Building Fire Safety
Committee.

2.

Establishment
2.1 Pursuant to Section 157(17) of the Planning, Development and
Infrastructure Act 2016 (PDI Act), the Council establishes a body to be
known as the Tea Tree Gully Council Building Fire Safety Committee
(BFSC).
2.2 The Building Fire Safety Committee is established for the purpose of
acting as the ‘appropriate authority’ (as that term is defined in the PDI Act)
in respect of all fire safety matters arising under the PDI Act (including
those commenced under section 71 of the Development Act 1993 and
which are treated as having been commenced under the PDI Act).

3.

Interpretation
In these Terms of Reference:
3.1

“PDI Act” means the Planning, Development and Infrastructure Act 2016.

3.2

“Council” means the City of Tea Tree Gully’s delegated representative.

3.3

“Committee” means the Building Fire Safety Committee (also known as
BFSC).

3.4

“Appropriate Authority” refers to the “Building Fire Safety Committee”

3.5

“Prescribed Qualifications” are those prescribed in regulations 113 of the
Planning, Development and Infrastructure (General) Regulations 2017 for
the purposes of Section 157 (1), (2) and (17)(a)(i) of the Act, namely
(a)

(b)
(c)

the qualifications that apply for the purposes of gaining
accreditation as an accredited professional who is -(i)
an Accredited professional – building level 1, or
(ii) an Accredited professional – building level 2, or
the qualifications that allow a person to hold a current accreditation
recognised by the Chief Executive for the purposes of this
regulation; or
qualifications that are approved by the Chief Executive.

3.6

“ERD” means the Environment, Resources and Development Court

3.7

“CFS” means the Country Fire Service of South Australia
19
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3.8 “SAMFS” means the South Australian Metropolitan Fire Service
4.

Objectives
Section 157 of the PDI Act gives the power to the Committee to investigate
whether or not building owners are maintaining adequate levels of fire safety in
their buildings for the protection of all occupants including visitors and if they
are not, to take enforcement action.

5.

Roles and Functions
The Committee is responsible for undertaking the following duties:
a)

Developing appropriate building fire safety inspection policies for existing
buildings based on likely fire safety risks that could arise depending on
the building use and occupant characteristics.

b)

Holding regular meetings

c)

Considering matters raised by the public, Council staff, SAMFS or CFS in
regards to Building Fire Safety

d)

Evaluating the findings of inspections, and where it is determined that the
fire safety of a building is inadequate, taking action in accordance with
section 157 of the Act to achieve the following outcomes (in the following
order of priority):
i.
To achieve a reasonable standard of fire safety for the occupiers of
the relevant building
ii.

To ensure the minimal spread of fire and smoke; and

iii.

To ensure an acceptable environment is maintained for firefighting.

e)

Issuing of statutory notices to a building owner in order to raise the building
fire safety of a building to an adequate level of safety or in high risk
situations issuing notices that prohibit the occupation or use of a building
until a fire hazard no longer exists.

f)

Initiating enforcement or other action to ensure a building owner complies
with a Section 157 notice.

g)

Revoking or vary safety notices when appropriate.

20
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6.

Membership
6.1

The Committee will comprise the following members:
a) A person who holds prescribed qualifications in building surveying
appointed by the Council under section 157(17) of the Act.
b) A person nominated by the Chief Officer of the South Australian
Metropolitan Fire Service or the Chief Officer of the South Australian
Country Fire Service; and
c) A person with expertise in the area of fire safety appointed by the
Council.

6.2 The Council appoints the Team Leader of Building and Compliance, being
a person who holds prescribed qualifications in building surveying, as the
Presiding Member. The Committee can appoint a deputy Presiding
Member, at its discretion.
6.3 Administrative support – the Chief Executive Officer of Council will allocate
appropriate human resources to ensure that reports, agendas, notice of
meetings and minutes of the Committee are recorded and managed in
accordance with legislative compliance requirements and the
requirements of the Committee. Other professional human resources will
be allocated as required.

Any employee attendance will have no voting rights and will not be
considered as part of the Committee membership.
6.4 The term of office of a member of the Committee will be a period not
exceeding three years.

Vacancy of Office
7.1

The office of a member of the Committee will become vacant if the
member –
7.1.1 Dies; or
7.1.2 Completes a term of office and is not reappointed; or
7.1.3 Resigns by written notice addressed to Council; or
7.1.4 Is removed from office by Council or delegated officer for any
reasonable cause
7.1.5 Ceases to be employed by Council

21

Record No.: D18/41137
Audit Committee

City of Tea Tree Gully Committee Structure

7.

Quorum
The quorum for the transaction of business at a meeting of the Committee will
be two (2) persons, one of whom must be the person nominated by the Chief
Officer of the SAMFS or CFS.

8.

9.

Voting
9.1

Each member of the Committee present at a meeting will have one vote.

9.2

All decisions of the Committee shall be made on the basis of a majority
vote of the members present. In the case of a tied vote, the Presiding
member will have a casting vote.

Meetings
10.1 The Committee shall meet on a day and at a time nominated by the
Presiding Member and will meet on an ‘as needed’ basis but with a
minimum of three meetings per calendar year to consider fire safety
matters.
10.2 In the case of an ordinary meeting of the Committee, the Presiding
Member must give each member at least three (3) clear days before the
date of the meeting.
10.3 In the case of an extraordinary meeting of the Committee, the Presiding
Member must give each member at least four (4) hours before the
commencement of the meeting.

10. Disclosure of Interests

Committee members will disclose any direct or indirect personal or pecuniary
interest in a matter being considered by the Committee and must remove
themselves from any discussion on the matters in accordance with section 157
(18) of the Act.
11. Confidentiality

Subject to compliance with any relevant law, all Committee meetings and
documents prepared by and for the Committee shall be treated as confidential
and shall not be made available in a public or generic form, unless otherwise
determined by the Council or the Committee.

22
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Council Assessment Panel
Meeting Time: 10 am, Third Tuesday of the Month
Administrative Support:
Manager City Development / Administration Officer – Development Assessment

MEMBERS
Mr Mark Adcock
(Independent Presiding Member)
Mr Julian Rutt
(Independent Member)
Mr Greg Salmon
(Independent Member)
Mrs Beth Merrigan
(Independent Member)
Mr Alex Mackenzie
(Deputy Independent Member)
Cr Damian Wyld
(Elected Member)

Nathan Grainger, Manager City Development
(Assessment Manager)

SITTING FEES
(per meeting)
$550 - Independent Presiding Member
$450 – Independent Member
$250 – Elected Member
Note:
Sitting fees determined – Council meeting 22 September 2020
(resolution no. 606)

Record No.: D18/41137
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City of Tea Tree Gully Council Assessment Panel
Operating and Meeting Procedures
Adopted by the CAP on 16 January 2019
These Meeting Procedures are to be read in conjunction with the meeting procedures
contained within the Planning, Development and Infrastructure (General) Regulations 2017
(Regulations).
1.

CAP meetings
Ordinary Meetings
1.1

Subject to clause 1.2, ordinary meetings of the City of Tea Tree Gully Council
Assessment Panel (CAP) will be held at such times and places as determined
by the CAP.

1.2

The time and place of the first meeting of the CAP following its
establishment will be determined by the Assessment Manager. The
Assessment Manager must give notice of the first CAP meeting to the CAP
and the public in accordance with clauses 1.4 and 1.6.

1.3

Notice of an ordinary meeting will be given to all CAP Members by the
Assessment Manager not less than five clear days prior to the holding of the
meeting in accordance with clause 1.4

1.4

Notice of a meeting of the CAP must:
1.4.1

be in writing;

1.4.2

set out the date, time and place of the meeting;

1.4.3

be signed by the Assessment Manager;

1.4.4

contain or be accompanied by the agenda and any documents
and/or reports that are to be considered at the meeting (in so far as
practicable); and

1.4.5

be given to a CAP Member personally, by post to a place authorised
in writing by the Member or by other means authorised by the
Member as being an available means of giving notice.
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1.5

A notice that is not given in accordance with clause 1.4 is taken to have been
validly given if the Assessment Manger considers it impracticable to give the
notice in accordance with that clause and takes action the Assessment
Manager considers reasonably practicable in the circumstances to bring the
notice to the attention of the Members.

1.6

A copy of the agenda for all meetings of the CAP will be available for viewing
by the public on the Council’s website and at the Council’s offices as soon as
practicable after the time that notice of the meeting has been given to CAP
Members.

1.7

The Assessment Manager may cancel or reschedule the scheduled CAP
meeting where circumstances dictate, where there are no matters of
business are listed on the agenda. In rescheduling a meeting the Assessment
Manager will work with the CAP Members to ensure the availability and
convenience of members of the Committee.

1.8

The Assessment Manager may, with leave or at the request of the Presiding
Member, include in the agenda an item to be considered at the meeting to
which the agenda relates after notice of the meeting has been given to CAP
Members. In such instance, the Assessment Manager shall provide an
updated agenda and any documents and/or reports relating to that item to
be considered at the meeting to Members as soon as practicable. The
Assessment Manager will also make an updated agenda available to the
public.

1.9

The Presiding Member may adjourn a CAP Meeting to a future date and time,
unless the CAP resolves to continue the meeting.

Special Meetings

2.

1.10

The Assessment Manager, may by delivering a written request to the
Presiding Member, or two or more CAP Members require a special meeting of
the CAP to be held. The written request must be accompanied by the agenda
for the special meeting.

1.11

On receipt of a request pursuant to clause 1.8, the Assessment Manager
must determine the date, time and place of the special meeting and give
notice to all CAP members at least 4 hours before the commencement of the
special meeting.

Commencement of Meetings
2.1

Subject to a quorum being present, a meeting of the CAP will commence as
soon as possible after the time specified in the notice of a meeting.
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3.

2.2

If the number of apologies received by the Assessment Manager or Presiding
Member indicates that a quorum will not be present at a meeting, the
Presiding Member may adjourn the meeting to a specified day and time.

2.3

If at the expiration of thirty minutes from the commencement time specified
in the notice of the meeting a quorum is not present, the Presiding Member
may adjourn the meeting to a specified date and time.

Decision making
3.1

The Presiding Member may, in his or her discretion, exclude:
3.1.1

a representation or response to representation(s) which is received
out of time;

3.1.2

a representation in relation to Category 2 development from a
person who was not entitled to be given notice of the application;
or

3.1.3

a representation or response to representation(s) which is
otherwise invalid.

3.2

The Presiding Member may in his or her discretion accept and allow to be
considered by the CAP any new or additional material submitted by a
representor or applicant. The CAP may defer consideration of the
application to enable full and proper assessment of the further information.

3.3

Any material to be considered by the CAP pursuant to clause 3.2 must be
provided to the applicant and/or representor(s) (as the case may be) and
those parties are to be provided with an opportunity to respond, either in
writing or verbally, at the discretion of the Presiding Member.

3.4

In relation to each application it considers, the CAP must:

3.5

3.4.1

determine whether the proposal is seriously at variance with the
Development Plan and provide reasons for its determination; and

3.4.2

provide reasons for granting or refusing Development Plan consent
and for the imposition of any conditions.

If the CAP determines that a proposal is seriously at variance with the
Development Plan, it must refuse Development Plan consent to the
application.
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3.6

In relation to each application to be considered and determined by the CAP:
3.6.1

a person who has lodged a representation in relation to a Category
2 or 3 application which has not been excluded pursuant to clause
3.1 and who has indicated that they wish to be heard on their
representation is entitled to appear before the CAP and be heard in
support of their representation, in person or by an agent;

3.6.2

where one or more representors are heard by the CAP, the
applicant is entitled to appear before the CAP to respond to any
relevant matter raised by a representor, in person or by an agent;

3.6.3

where no representors appear at the meeting, the Presiding
Member may, in his or her discretion, allow an applicant to be
heard in support of his or her application, in person or by an agent;

3.6.4

representors and applicants will be allowed five minutes each to
address the CAP. The Presiding Member may allow a party
additional time at his or her discretion;

3.6.5

CAP members may question and seek clarification from a
representor or applicant who has addressed the CAP at the
conclusion of their address; and

3.6.6

following addresses from representors and the applicant, the
Presiding Member will invite all Members to speak on any matter
relevant to the application.

3.7

Each Member present at a meeting of the CAP is entitled to one vote on any
matter arising for decision. If the votes are equal, the Presiding Member is
entitled to a second or casting vote.

3.8

Matters arising for decision at a meeting of the CAP will be decided by a
majority of the votes cast by Members present at the meeting and entitled to
vote.

3.9

The Presiding Member may adjourn a meeting in the event of a disruption or
disturbance by any person (including a CAP Member, applicant, representor
or other member of the public) to a specified date and time.

3.10

The Presiding Member may ask a member of the public (including an
applicant, representor or other member of the public) to leave a meeting
where he or she is, in the opinion of the Presiding Member:
3.10.1

behaving in a disorderly manner; or

3.10.2

causing an interruption or disruption to the meeting.
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4.

Minutes and reporting
4.1

The CAP must ensure that accurate minutes are kept of all meetings.

4.2

The Assessment Manager, or a person nominated by the Assessment
Manager, will take minutes of all meetings.

4.3

The minutes will record:
4.3.1

the names of all Members present;

4.3.2

the names of all Members from whom apologies have been
received;

4.3.3

the name and time that a Member enters or leaves the meeting;

4.3.4

the name of every person who makes a representation;

4.3.5

in relation to each application determined by the CAP:
4.3.5.1

the determination of the CAP as to whether the proposal
is seriously at variance with the Development Plan;

4.3.5.2

the reasons for granting or refusing Development Plan
consent and for the imposition of any conditions; and

4.3.5.3

where a decision is by majority vote, the decision and its
mover and seconder, but not each Members’ vote;

4.3.6

if an application is not determined by the CAP, the deferral of the
application and the reasons for the deferral;

4.3.7

a decision to exclude the public from attendance pursuant to the
Regulations;

4.3.8

any disclosure of a direct or indirect pecuniary interest in any
aspect of a development or anybody associated with any aspect of
a development made by a Member in accordance with Section
83(1)(g) of the Act, and the nature of the interest;

4.3.9

any disclosure of a conflict of interest made by a Member pursuant
to the Code of Conduct adopted by the Minister under Clause
1(1)(c) of Schedule 3 of the Act (Code of Conduct), and the nature
of the interest; and

4.3.10

if a meeting is adjourned by the Presiding Member, the reason for
the adjournment and the date and time to which the meeting is
adjourned.
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4.4

5.

All minutes must be confirmed by the Assessment Manager in conjunction
with the Presiding Member as being accurate prior to, or at the
commencement of, the following CAP meeting.

Additional procedures
5.1

Insofar as any procedure to be followed by the CAP is not prescribed by the
Act and Regulations (and, during the transition to the Act and Regulations,
the Development Act and Development Regulations 2008), the CAP’s Terms of
Reference, the Code of Conduct or the Meeting Procedures - the CAP may by
resolution determine the procedure for itself. Any such determination may
be added to these Meeting Procedures.

5.2

The CAP may call for and consider such professional assistance from the
Assessment Manager and, in consultation with the Assessment Manager,
other professional advisors as it deems necessary and appropriate from
time to time.

5.3

The CAP will appoint an Independent Member as Deputy Presiding Member
at the commencement of its term to preside over meetings in the event the
Presiding Member is absent.

5.4

In the event that both the Presiding Member and Deputy Presiding Member
are apologies for, or absent from a meeting, the Assessment Manager will
appoint an Independent Member to preside over the meeting. The
appointment will take place as soon as practicably possible prior to the
commencement of the meeting.
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Terms of Reference and Membership
Council Assessment Panel
Meeting Time: 10 am, Third Tuesday of the Month
Administrative Support:
Manager City Development / Development Services Administration Officer

MEMBERS
Mr Mark Adcock
(Independent Presiding Member)
Mr Julian Rutt
(Independent Member)
Mr Greg Salmon
(Independent Member)
Mrs Beth Merrigan
(Independent Member)
Mr Alex Mackenzie
(Deputy Independent Member)
Cr Damian Wyld
(Elected Member)
Nathan Grainger, Manager City Development
(Assessment Manager)
SITTING FEES
(per meeting)
$550 - Independent Presiding Member
$450 – Independent Member
$250 – Elected Member
Note:
Sitting fees determined – Council meeting 22 September 2020
(resolution no. 606)
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Council Assessment Panel
Terms of Reference
1.

Name
The name of the Panel is the City of Tea Tree Gully Council Assessment Panel.

2.

Establishment
The City of Tea Tree Gully Council Assessment Panel was appointed as a relevant
authority under section 82 and 83 of the Planning, Development and Infrastructure
Act 2016 (Act) by resolution of the City of Tee Tree Gully Council on 11 July 2017..
The CAP is a relevant authority under the Act, however will act as a delegate of the
Council for the purpose of the Development Act 1993 (Development Act) until all the
relevant provisions are transferred to the Act.

3.

Interpretation
In these Terms of Reference:
3.1

Act – the Planning Development and Infrastructure Act 2016.

3.2

Additional Members – the Panel may appoint one (1) or two (2) members to
act as additional members of the assessment panel, who has the appropriate
qualifications, expertise or experience, but without voting rights.

3.3

CEO – Chief Executive Officer.

3.4

Council – the City of Tea Tree Gully, the organisation.

3.5

Deputy Member – persons who can be appointed or authorised to act as a
backup or substitute of other members.

3.6

Elected Member – the Mayor or Councillor (as defined in the Act) of the
Council.

3.7

Panel – Council Assessment Panel (also known as CAP)

3.8

The Council – the Elected Member body.

3.9

ToR – Terms of Reference

3.10 Words expressed in the masculine include the feminine and words expressed
in the feminine include the masculine.
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3.11 Any reference to the Act or law includes any Act or law replacing it. These
Terms of Reference will be interpreted subject to the provisions of the Act.

4.

Functions and Duties
The functions of the Panel are:

5.

4.1

To act as a delegate of the Council in accordance with the requirements of the
Act; and

4.2

To provide advice and reports to the Council as it thinks fit on trends, issues
and other matters relating to planning or development that have become
apparent or arisen through its assessment of applications under the Act; and

4.3

To perform other functions (other than functions involving the formulation of
policy) assigned to the Panel by the Council.

Membership of CAP
Appointment of members
5.1

Membership of the Panel will consist of five (5) members appointed by the
Council taking into account the requirements of the Act, comprising:
5.1.1 Four (4) Independent Members, not being Members of the Council or
State Parliament
5.1.2 One (1) Elected Member

5.2

The Council will appoint one of the Independent Members as the Presiding
Member of the Panel taking into account the requirements of the Act.

5.3

The Council may appoint at least one Deputy Presiding Member of the Panel,
subject to clause 5.1.1 not being Members of the Council or State Parliament.

5.4

The Council may determine that the CAP will be constituted by a different
number of members for different classes of development, in which case the
relevant details will be specified by the Council

5.5

When appointing CAP Members, the Council may have regard to the following:
5.5.1

The candidate’s knowledge of the operation and requirements of the
Act and, during transition to the Act, the Development Act

5.5.2

In relation to Independent Members, the candidate’s qualifications or
experience in a field that is relevant to the activities of the CAP
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5.5.3

In relation to the Council Member, the candidate’s experience in local
government

5.5.4

That a balance of qualifications and experience among CAP Members
is desirable

5.5.5

That gender diversity among CAP Members is desirable; and

5.5.6

Such other matters as the Council considers relevant.

Appointment of Deputy Members
5.6

The Council may appoint at least one Deputy Member to the CAP for the
purpose of filling in for a CAP Member who is unable to attend a CAP meeting
or part of a CAP meeting.

5.7

Subject to clause 5.10, a Deputy Member must not be a Member of the Council
or State Parliament.

5.9

Where a Deputy Member appointed for the Council Member is also a member
of the Council, that person may not act as a deputy for any other CAP Member
(whereas a Deputy Member who is not a member of the Council may act as a
deputy for any CAP Member).

5.9

Where more than one Deputy Member is appointed, the Council must specify
the circumstances in which each Deputy Members (or any one or more of
them) will be invited to attend a CAP meeting.

5.10 In appointing a Deputy Member, the Council may have regard to the matters
in clause 5.7, as well as to the qualifications and experience of the CAP
Member or CAP Members to whom the candidate will be a deputy.
5.11 Unless the context otherwise requires, a reference to a CAP Member in this
document includes a Deputy Member.
Expression of interest
5.12 The Council will call for expressions of interest for appointment of CAP
Members.

Presiding Member and Acting Presiding Member
5.13 The Council will appoint an Independent Member to be the Presiding Member
of the CAP for such term and on such conditions as determined by the
Council.
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5.14 The Presiding Member will preside at any CAP meeting at which he or she is
present.
5.15 In the event that the Presiding Member is not present at a meeting (or part
thereof) an Acting Presiding Member will be appointed by those CAP Members
who are present at the meeting.
5.16 A Presiding Members is eligible to be reappointed as the Presiding Member at
the expiry of his or her term of office as Presiding Member.
5.17 In the event that the Presiding Member resigns or is removed from office, the
Council will appoint an Independent Member to be the Presiding Members for
such term and on such conditions as determined by the Council.
Term of Appointment – current membership to 1 November 2020
5.18 Subject to clause 8, Independent Members will be appointed for a term of up
to 2 years and on such other conditions as determined by the Council.
5.19 Subject to clause 8, the Council Member will be appointed for a term of up to 4
years and on such other conditions as determined by the Council.
5.20 Deputy Members will be appointed for a term of up to 2 years and on such
other conditions as determined by the Council.
5.21 A CAP Member is eligible for reappointment for a further term, or further
terms, upon the expiry of his or her current term.
5.22 A CAP Member whose term of office has expired may nevertheless continue to
act as a Member until the vacancy is filled or for a period of six months from
the expiry of the Member’s term of office, whichever occurs first.

6.

Vacancy in Membership
6.1

In the event of a vacancy arising in the office of a CAP Member (e.g. death,
resignation), the Council may appoint a person to be a CAP Member for the
balance of the original CAP Member’s term of office as soon as is reasonably
practicable in the same manner as the original CAP Member was appointed.

6.2

The CAP Member appointed to fill a vacancy may be a Deputy Member in
which case that person will automatically cease to be a Deputy Member.

6.3

In appointing a CAP Member pursuant to clause 6.1, the Council may have
regard to the matters in clause 5.4 or 5.10 as the case requires.

6.4

A vacancy in the membership of the CAP will not invalidate any decisions of
the CAP, provided a quorum is maintained during meetings.
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7.

8.

Conditions of appointment
7.1

At all times, CAP Members must act honestly, lawfully, in good faith, and in
accordance with any code of conduct applicable to CAP Members.

7.2

CAP Members may be remunerated as determined by the Council for the
reasonable time and costs incurred by CAP Members in attending CAP
meetings.

7.3

Different levels of remuneration have been determined by the Council for
Independent Members, the Council Member and the Presiding Member

7.4

Upon the commencement of Section 83(1)(c) of the Act:
CAP Members, excluding a Member who is a Member or former
Member of the Council, must be accredited professionals under the
Act; and

7.4.2

CAP Members who are Members or former Members of the Council
must have sufficient experience in local government to satisfy the
Council that they are appropriately qualified to act as a Member of the
CAP.

Removal of a Member
8.1

9.

7.4.1

Notice of the determination not given in accordance with Clause 9.2 is taken
to have been validly given if the CEO or nominee considers it impracticable to
give the notice in accordance with that Clause and takes action the CEO or
nominee considers reasonably practicable in the circumstances to bring the
notice to the attention of the member.

Removal from Office
9.1

9.2

A CAP Member will automatically lose office where:
9.1.1

The CAP Member has become bankrupt or has applied to take the
benefit of a law for the relief of insolvent debtors;

9.1.2

The CAP Member has been convicted of an indictable offence
punishable by imprisonment;

9.1.3

In the case of a Council Member, the Member ceases to be a member
of the Council.

Subject to Clause 9.4, the Council may by resolution remove a CAP Member
from office where, in the opinion of the Council, the behaviour of the CAP
Member amounts to:
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9.2.1

A breach of a condition of his or her appointment (or against the code
of conduct) as a CAP Member;

9.2.2

Misconduct;

9.2.3

A breach of any legislative obligation or duty of a CAP Member;

9.2.4

Neglect of duty in attending to role and responsibilities as a CAP
Member;

9.2.5

A failure to carry out satisfactorily the duties of his or her office;

9.2.6

A breach of fiduciary duty that arises by virtue of his or her office;

9.2.7

Inability to carry out satisfactorily the duties of his or her office.

9.2.8

Except in relation to Deputy Members, a failure without reasonable
excuse to attend three consecutive CAP meetings without the CAP
previously having resolved to grant a leave of absence to the CAP
Member; or

9.2.9

In relation to a Deputy Member, a failure without reasonable excuse
on three consecutive occasions to attend a meeting of the CAP when
requested to do so; or

9.2.10 For any other reason the Council considers appropriate. Particulars of
the grounds for removal will be communicated to the member at least
one (1) calendar month before the meeting of the Council at which the
matter will be determined.
9.3

The removal of the CAP Member pursuant to clause 9.2 will take effect upon
the Council passing a resolution to remove the CAP Member from office
(unless the Council resolves otherwise), and such resolution will be confirmed
in writing to the CAP Member within seven (7) days of being passed.

9.4

Prior to resolving to remove a CAP Member from office pursuant to clause 9.2,
the Council must:
9.4.1

Give written notice to the CAP Member of:
9.4.1.1

Its intention to remove the CAP Member from office pursuant
to clause 9.2; and

9.4.1.2

The alleged behaviour of the CAP Member falling within
clause 9.2.1 or reason the Council considers it appropriate to
remove the CAP Member,

not less than 14 days before the meeting of the Council at which the
matter is to be considered;
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9.5

9.4.2

Give the CAP Member an opportunity to make submissions to the
Council on its intention to remove the CAP Member from office either
orally at the Council meeting at which the matter is to be considered,
or in writing by such date as the Council reasonably determines; and

9.4.3

Have due regard to the CAP Member’s submission in determining
whether to remove the CAP Member from office.

Communication with the member will be in one of the following ways:
9.5.1 Personally; or
9.5.2 By delivering the notice (whether by post or otherwise) to the usual
place of residence of the member or to another place authorised in
writing by the member for the purpose of receiving notices of Panel or
Council meetings, as the case may be; or
9.5.3 By leaving it for the member at an appropriate place at the principal
office of the Council, if authorised in writing by the member to do so for
the purpose of receiving notices of Panel or Council meetings, as the
case may be; or
9.5.4 By a means authorised in writing by the member as being an available
means of giving notice (eg electronically) for the purpose of receiving
notices of Panel or Council meetings, as the case may be.
9.5.5 Notice of the determination not given in accordance with Clause 9.5 is
taken to have been validly given if the CEO or nominee considers it
impracticable to give the notice in accordance with that Clause and
takes action the CEO or nominee considers reasonably practicable in
the circumstances to bring the notice to the attention of the member.
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CEO Performance and Remuneration Review
Committee
Meeting Time: As required
Administrative Support:
Manager Governance and Policy / Executive Assistant

MEMBERS
Cr Lucas Jones
(Presiding Member)
Cr Brett Rankine
Cr Lyn Petrie
Cr Peter Field

The following Terms of References have been formally adopted by Council for
the
CEO Performance Review and Remuneration Committee

Last Updated: 16 September 2021
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CEO Performance and Remuneration Review Committee
Terms of Reference
1.

Name
The name of the Committee is the CEO Performance and Remuneration Review
Committee

2.

3.

Establishment
2.1

The CEO Performance and Remuneration Review Committee was reestablished on 27 November 2018 by resolution of the Council pursuant to
section 41 for the purpose of section 98 of the Local Government Act 1999 to
review and monitor the performance of Council’s Chief Executive Officer.

2.2

The CEO Performance and Remuneration Review Committee will terminate at
the end of the Council term unless terminated earlier by resolution of Council.

Interpretation
In these Terms of Reference:
3.1

Act – Local Government Act 1999.

3.2

CEO – Chief Executive Officer.

3.3

Council – the City of Tea Tree Gully, the organisation.

3.4

Committee – the CEO Performance and Remuneration Review Committee
(also known as CEO P&RRC)

3.5

Elected Member – includes the Mayor and Councillors of the Council

3.6

The Council – the Elected Member body.

3.7

ToR – Terms of Reference

3.8

Words expressed in the masculine include the feminine and words expressed
in the feminine include the masculine.

3.9

Any reference to the Act or law includes any Act or law replacing it.

These ToR will be interpreted subject to the provisions of the Act.
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4.

Roles and Functions
The roles and functions of the Committee include:
4.1

5.

6.

Undertaking the Performance Review of the CEO with the responsibility to
meet as required for the purpose of undertaking a performance and
remuneration review as set out in Clause 13 and Schedule 2 of the CEO’s
employment agreement with the Council and attached to these ToR
(Attachment 1 and 2).

Membership
5.1

The Committee will comprise four (4) Elected Members, one being the
Presiding Member, appointed by the Council.

5.2

A member of the Committee will hold office only while he or she is a member
of the Council.

5.3

Subject to rule 5.2, Members of the Committee will hold office until the
conclusion of the Local Government periodic election in November 2022 or
their appointment is revoked by the Council, whichever is the sooner.

5.4

The Committee may co-opt, or make use of the services of any other person
for the purpose or investigating or deliberating on any specific matter or on
any other temporary basis subject to available funds for such purposes and
with the approval of the CEO or his or her delegate.

5.5

A person invited to assist the Committee under rule 5.4 is not a member and
does not have a right to vote.

5.6

Administration support – the CEO will allocate appropriate human resources
to ensure that reports, agendas, notice of meetings and minutes of the
Committee are recorded and managed in accordance with legislative
compliance requirements. Other professional human resources will be
allocated as required. Any employees attending will have no voting rights and
will not be considered as part of the Committee membership.

Meetings
6.1

The Committee will meet as determined by the Committee.

6.2

Refer to Delegations Register under the Local Government Act 1999 (reference
number 23) to call, reschedule and cancel meetings.

6.3

The procedures for all Section 41 Committees are to be conducted in
accordance with the Code of Practice for Meeting Procedures and can be
changed at any time by the Council.
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6.4

Meeting procedures will follow those set out in Part 2 of the Local Government
(Procedures at Meetings) Regulations 2013 for key Committees and the agenda
will be based on that set out for the Council meetings.

6.5

The Council has agreed to adopt the following variations –
Meeting procedures will follow those set out in Part 3 of the Local Government
(Procedures at Meetings) Regulations 2013 for committees and the following
requirements will apply:


Pursuant to Regulation 23 – Notice of Meetings to Members will be in a
written form determined by the Committee and be given by the person
nominated by the CEO for this purpose and be given for each meeting,



Committee members are to be given copies of agendas and any relevant
reports at least three (3) clear days before each meeting.



Pursuant to regulation 24 – The minimum requirement for Public Notice of
each Committee meeting will be by way of a notice on the public
information notice board at Council’s Civic Centre posted at least three (3)
clear days before any relevant meeting.



Pursuant to regulation 25 – Minutes are to be in accordance with Part 3 of
the Regulations and therefore must contain:
(a)
(b)
(c)
(d)
(e)
(f)

6.6

7.

The names of the Elected Members present
Each motion carried at the meeting
Any disclosure of any interest made by a Member
Details of the making of an order under section 90(2) of the Act
A note of the making of an order under section 91(7) of the Act
The adoption of any previous committee minutes not yet adopted as
a true and correct record.

Meetings will be held at Council’s Civic Centre or electronic means or such
other location as determined by the Committee and members may attend by
electronic means in accordance with the procedures maintained by the CEO.

Voting
7.1

Each member of the Committee present at a meeting will have one vote.

7.2

The Presiding Member will have a deliberative vote but does not in the event
of an equality of votes have a casting vote.

7.3

In the event of a tied vote the matter will be referred to the Council for
deliberation.
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8.

Quorum
A quorum for the Committee will be ascertained by dividing the total number of
members of the Committee by two (2), ignoring any fraction resulting from the
division and adding one (in accordance with the Local Government (Procedures at
Meetings) Regulations 2013, regulation 26(a)).

9.

Reporting
The agendas and minutes of the Committee will be published on Council’s website
and a copy of minutes will be provided to all Elected Members and be in accordance
with the requirement of Local Government Act 1999. Matters requiring a Council
decision will be forwarded to the next appropriate meeting for consideration and
resolution.

10. Delegations
The Committee’s powers will be limited to advising the Council by making
recommendations; however the Committee may engage consultants to assist with
their activities.
The Committee has the power pursuant to section 87(1) of the Act to determine the
times and places of ordinary meetings of Council committees.
If the power specified above is exercised, the duty pursuant to section 87(2) of the
Act needs to take into account:



The availability and convenience of members of the Committee;
The nature and purpose of the Committee.

The Committee will have the following delegated authority in order to effectively
carry out its duties:
In regard to the Performance Review, the Committee has:
(a) The power to engage (with the Presiding Member being responsible for
communicating any instructions/requests to the lawyers) Council’s legal
counsel to liaise and provide advice on matters pertaining to the CEO
Performance Review and the duty to provide details to the Council at the end of
each financial year advising of the costs incurred in the provision of this advice
for the preceding financial year;
(b) The power to authorise accounts for payment relating to the provision of legal
advice to the Committee and consultancy work relating to the CEO
performance review.
(c) The responsibility of carrying out the CEO performance and remuneration
review in accordance with the CEO’s employment agreement.
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Attachment 1

CEO Employment Agreement
Clause 13

PERFORMANCE REVIEW

13.1 The parties agree that the CEO will undergo a performance review during the month
of September, for the term of this Agreement. The CEO must participate in any
performance review required by the Employer.
13.2 The performance review shall be conducted by a Committee appointed by the
Council (the Committee). The performance review process is detailed in
Schedule 2.
13.3 The Committee and the Employer will set the Position Outcomes, Key Result Areas
(KRAs) and Key Performance Indicators (KPIs) on which the review will be based.
13.4 The Committee will assess the CEO’s performance by reference to the Position
Outcomes, KRAs and KPIs agreed with the CEO, and against the CEO’s duties as
outlined in this Agreement, Position Description and any other factors considered
relevant by the Committee. The Committee and Employer will evaluate the extent
to which the CEO has discharged the CEO’s KRAs, KPIs and Key Outcomes,
objectives, responsibilities and duties outlined in Schedule 1.
13.5 The Position Description will be reviewed during the performance review process.
13.6 A written report shall be compiled with respect to the performance review and a
copy provided to the CEO. The report shall set out in detail any particular aspects of
the CEO’s performance that require improvement, together with reasonable
timeframes within which the Committee expects those areas of performance to be
improved to a specified standard.
13.7 The Employer must provide whatever counselling, advice and assistance are
reasonably necessary to enable the CEO to improve his performance during that
period.
13.8 At the conclusion of the timeframes referred to in Clause 13.6 and after taking into
account the written report referred to in that Clause (and such other matters as the
Employer considers relevant), the CEO will either:
13.8.1

be informed that performance has improved to the satisfaction of the
Employer and no further action will be taken, or

13.8.2

be provided with further written notice, providing final warning that unless
the CEO’s performance improves in the same stipulated areas, once again
within a timeframe, the Employer will terminate this Agreement pursuant to
Clause 15.
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Attachment 2
SCHEDULE TWO
CEO PERFORMANCE AND
REMUNERATION REVIEW PROCESS
1.

CEO reports to the CEO Performance and Remuneration Review Committee (CEO
P&RRC) and Elected Members against the Key Result Areas (KRAs) and Key
Performance Indicators (KPIs).

2.

The CEO P&RRC and Elected Members shall, individually and independently, rate the
performance of the CEO against the Position Objectives and each of the KRAs and
KPIs.

3.

The CEO submits a self-rating.

4.

The Consultant consolidates all scores and presents first draft of the final report to
the Committee to discuss and agree overall ratings. The Consultant, with agreement
of the Presiding Member, may provide the draft results to the CEO and receive initial
comments which may be discussed at the Committee meeting.

5.

The CEO meets with the Committee and Consultant for feedback and discussion.

6.

The Committee agrees on the final ratings.

7.

The Committee and the CEO agree to the Position Objectives, KRAs and KPIs
(specific, time bounded and achievable) for the upcoming year.

8.

The Consultant completes the final report, with final ratings and specific comments
against each KRA and KPI.

9.

The Consultant may make recommendations for rewards (where appropriate).

10.

A sign off page provides for comments by the Committee, the CEO and the
Consultant.

ONCE SIGNED AND DATED BY ALL PARTIES INVOLVED, THIS BECOMES THE OFFICIAL
RECORD OF THE PERFORMANCE REVIEW.
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Governance and Policy Committee
Meeting Time: 6.30pm on the third Wednesday of every 2nd month
Administrative Support:
Executive Assistant / Governance Advisor

MEMBERS
Cr Damian Wyld
(Presiding Member)
Cr Lucas Jones
Cr Lyn Petrie
Cr Peter Field
Cr Jessica Lintvelt
Cr Rob Unger

The following Terms of References have been formally adopted by Council for
the
Policy and Strategic Development Committee

Last updated: 16 September 2021
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Governance and Policy Committee
Terms of Reference
1.

Name
The name of the Committee is the Governance and Policy Committee (GPC).

2.

Establishment
2.1

The Committee is called Policy Committee

2.2

The Policy and Strategic Development Committee was established on
27 November 2018 by resolution of the City of Tea Tree Gully pursuant to
section 41 of the Local Government Act 1999 and section 101A of the
Development Act 1993.

Note: This committee was a combination of the previous Strategic Planning and
Development Policy Committee and the Governance and Policy Committee to future
proof the Council against further expected changes through the implementation of the
Planning, Development and Infrastructure Act 2016 as they occur while maintaining an
active Committee who can consider the Policy and Strategic Planning and
Development position of Council.
The original Governance and Policy Committee was established on 8 March 2011
by resolution of Council.
2.2

At its meeting on 11 December 2018 Council increased the membership of the
Committee to seven (7) members:

“That the Policy and Strategic Development Committee membership be updated
to expand the number of members from six (6) to seven (7), and that the current Terms
of Reference be updated accordingly.”
2.4

3.

The Policy Committee will terminate at the end of the Council term unless
terminated earlier by resolution of the Council.

Interpretation
In these Terms of Reference:
3.1 Act – Local Government Act 1999.
3.2 CEO – Chief Executive Officer (including their delegate) of the City of Tea Tree
Gully.
3.3 Committee – the Policy Committee (also known as PC).
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3.4 Council – The City of Tea Tree Gully (the organisation).
3.5 Elected Members – the Mayor and Councillor of the Council.
3.6 The Council – the Elected Member Body.
3.7 ToR – Terms of Reference
3.8 Words expressed in the masculine include the feminine and words expressed in
the feminine include the masculine.
3.9 Any reference to the Act or law includes any Act or law replacing it.
These ToR will be interpreted subject to the provisions of the Act and its regulations.
4.

Objectives
The objectives for the Committee are:
4.1 To oversee and advise the Council regarding the development and review of
key Council documents including (but not limited to) Strategies, Policies and
Codes.
4.2 The Committee will not consider documents which are addressed by either the
Council directly or by another Council Committees as set out in their ToR:
o Annual Budget – the Council
o Annual Business Plan – the Council
o Annual Report – Audit Committee and the Council
o Strategic Plan – the Council
o Asset Management Plans – Audit Committee and the Council
o Finance policies – Audit Committee and the Council
o Human Resource and Work Health and Safety Policies – CEO in
accordance with the Act.

5.

Functions and Duties
In fulfilling its objects the Committee should undertake the following:
 Oversee the review of existing policies
 Consider and guide employees in the drafting of various documents (as per
Objectives)
 Consider reports from staff and make recommendations to the Council,
including regarding Council policies that should be adopted
 Hear deputations and public forums from residents and consider community
concerns relating to policy matters under the Committee’s ToR
 Consider any relevant matter which may be referred to it by the Council or
another Council Committee
 Exercise any power, function or duty that may be delegated to it from time to
time by the Council
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Identify new policy areas to be considered and developed
Be guided by Council’s existing policies unless they are being specifically
reviewed at the time. The Committee will not recommend policies or variations
to policies which contradict legislation, existing Council policies or similar
documents.

Notes: It is recognised that from time to time urgent matters may go directly to the
Council for consideration and may bypass the Committee meeting process. This will
be at the discretion of the CEO or relevant Director.
6.

Membership
6.1 The Committee will comprise six (6) Elected Members, one being the Presiding
Member.
6.2 An Elected Member of the Committee will hold office only while he or she is a
member of the Council.
6.3 Subject to rule 6.2, members of the Committee will hold office until the
conclusion of the Local Government periodic election in November 2022 or their
appointment is revoked by the Council, whichever is the sooner.
6.4 The Committee may co-opt, or make use of the services of any other person for
the purpose of investigating or deliberating on any specific matter or on any
other temporary basis subject to available funds for such purposes and with the
approval of the CEO.
6.5 A person invited to assist the Committee under rule 6.4 is not a member and
does not have a right to vote.
6.6 Administration support – the CEO will allocate appropriate human resources to
ensure that reports, agendas, notice of meetings and minutes of the Committee
are recorded and managed in accordance with legislative compliance
requirements. Other professional human resources will be allocated as required.
Any employees attending will have no voting rights and will not be considered
as part of the Committee membership.

7.

Meetings
7.1 The Committee will meet at least once every second month and may meet at
other times as determined by the Committee.
7.2 Refer to the Delegations Register under the Local Government Act 1999
(reference number 23) regarding calling, rescheduling and cancelling meetings.
7.3 All Section 41 Committees are to be conducted in accordance with the Code of
Practice for Meeting Procedures and can be changed at any time by Council.
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7.4 Meeting procedures will follow those set out in Part 2 of the Local Government
(Procedures at Meetings) Regulations 2013 for key committees.
7.5 Meetings will be held at Council’s Civic Centre or electronic means or such other
location as determined by the Committee and members may attend by
electronic means in accordance with the procedures maintained by the CEO.

8.

9.

Voting
8.1

Each member of the Committee present at a meeting will have one vote.

8.2

The Presiding Member will have a deliberative vote but does not, in the event
of an equality of votes, have a casting vote.

8.3

In the event of a tied vote the matter will be referred to the Council for
deliberation.

Quorum
9.1 A quorum for the Committee will be three (3) members as resolved at Council
meeting 27 November 2018.

10. Reporting
10.1 The agendas and minutes of the Committee will be published on Council’s
website and a copy of minutes will be provided to all Elected Members and be in
accordance with the requirement of the Act. Matters requiring a Council decision
will be forwarded to the next appropriate meeting for consideration and resolution.
10.2 The Council may at any time vary these ToR, or the Committee may
recommend variations to these ToR to the Council.

11. Delegations
The Council has granted the following delegations to the Committee:
11.1 To review and adopt variations to policies subject to the policies not being
substantially altered in content and policy position. Elected Members will be
provided with a copy of all policies adopted by the Committee under this
paragraph.
11.2 To initiate Community Engagement activities relating to policies and other
similar documents in accordance with Council’s Community Engagement
(Public Consultation) Policy
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11.3 The power pursuant to section 87(1) of the Act to determine the times and
places of ordinary meetings of the Committee
11.4 If the power specified above is exercised, the Committee has a duty pursuant to
section 87(2) of the Act to take into account:
11.4.1

the availability and convenience of members of the Committee;

11.4.2

the nature and purpose of the Committee.

11.5 The Committee will implement any delegated authority given to it by Council as
set out in Council’s Delegations Register.
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Service Review Committee
Meeting Time: 6.30pm on the first Wednesday of every 2nd month
Administrative Support: Executive Assistant / Governance & Risk Administration Office

MEMBERS
Cr Rob Unger
(Presiding Member)
Cr Brett Rankine
Cr Lucas Jones
Cr Jessica Lintvelt
Cr Lyn Petrie
Cr Peter Field

The following Terms of References have been formally adopted by Council for the
Service Review Committee

Last updated: 16 September 2021
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Service Review Committee
Terms of Reference
1.

Name
The name of the Committee is the Service Review Committee (SRC).

2.

3.

Establishment
2.1

The SRC was established on 27 October 2020 by resolution of the Council pursuant to
section 41 of the Local Government Act 1999.

2.2

The SRC will terminate at the end of the Council term unless terminated earlier by
resolution of the Council.

Interpretation
In these Terms of Reference:
3.1

Act – Local Government Act 1999.

3.2

CEO – Chief Executive Officer.

3.3

Committee – the Organisational Review Committee (also known as ORC).

3.4

Council – the City of Tea Tree Gully, the organisation.

3.5

Elected Members – the Mayor and Councillor of the Council.

3.6

The Council – the Elected Member Body.

3.7

ToR – Terms of Reference

3.8

Words expressed in the masculine include the feminine and words expressed in the
feminine include the masculine.

3.9

Any reference to the Act or law includes any Act or law replacing it.

These ToR will be interpreted subject to the provisions of the Act.
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4.

Objectives
The objectives for the Committee are:
4.1 To oversee and advise the Council regarding reviews of all services and operational
delivery to ensure the ongoing efficiency, relevance and sustainability of Council
operations for our Community, and to maintain alignment with Council’s Financial
Sustainability Policy principles

5.

Functions and Duties
In fulfilling its objects the Committee should undertake the following:
a.

Consider staff reports relating to service reviews and associated service levels

b.

Provide input into the service reviews and levels, and provide feedback on service review
recommendations – considering alignment with Financial Sustainability Policy principles,
and the Strategic Plan 2025

c.

Make recommendations to the Council on service reviews and service levels, including
regarding Council policies that should be adopted

d.

Hear deputations and consider community concerns relating to policy matters under the
Committee’s ToR

e.

Consider any relevant matter which may be referred to it by the Council or another Council
Committee

f.

Exercise any power, function or duty that may be delegated to it from time to time by the
Council

g.

Identify new policy areas to be considered and developed

h.

Be guided by Council’s existing policies unless they are being specifically reviewed at the
time. The Committee will not recommend policies or variations to policies which
contradict legislation, existing Council policies or similar documents.

Notes: It is recognised that from time to time urgent matters may go directly to the Council for
consideration and may bypass the Committee meeting process. This will be at the discretion of
the CEO or relevant Director.
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6.

7.

Membership
6.1

The Committee will comprise six (6) Elected Members, one being the Presiding Member.

6.2

An Elected Member of the Committee will hold office only while he or she is a member of
the Council.

6.3

Subject to rule 6.2, members of the Committee will hold office until the conclusion of the
Local Government periodic election in November 2022 or their appointment is revoked by
the Council, whichever is the sooner.

6.4

The Committee may co-opt, or make use of the services of any other person for the
purpose of investigating or deliberating on any specific matter or on any other temporary
basis subject to available funds for such purposes and with the approval of the CEO of
Council or their delegate.

6.5

A person invited to assist the Committee under rule 6.4 is not a member and does not
have a right to vote.

6.6

Administration support – the CEO will allocate appropriate human resources to ensure
that reports, agendas, notice of meetings and minutes of the Committee are recorded
and managed in accordance with legislative compliance requirements. Other
professional human resources will be allocated as required. Any employees attending will
have no voting rights and will not be considered as part of the Committee membership.

Meetings
7.1

The Committee will meet at #### and may meet at other times as determined by the
Committee.

7.2

Refer to the Delegations Register under the Local Government Act 1999 (reference number
23) regarding calling, rescheduling and cancelling meetings.

7.3

All Section 41 Committees are to be conducted in accordance with the Code of Practice
for Meeting Procedures and the Code of Practice can be changed at any time by Council.

7.4

Meeting procedures will follow those set out in Part 2 of the Local Government (Procedures
at Meetings) Regulations 2013 for key committees.

7.5

Meetings will be held at Council’s Civic Centre or electronic means or such other location
as determined by the Committee and members may attend by electronic means in
accordance with the procedures maintained by the CEO.
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8.

9.

Voting
8.1

Each member of the Committee present at a meeting will have one vote.

8.2

The Presiding Member will have a deliberative vote but does not, in the event of an
equality of votes, have a casting vote.

8.3

In the event of a tied vote the matter will be referred to the Council for deliberation.

Quorum
9.1 A quorum for the Committee will be three (3) members as resolved at the Council meeting
on 14 September 2021.

10.

Reporting
The agendas and minutes of the Committee will be published on Council’s website and a copy
of minutes will be provided to all Elected Members and be in accordance with the requirement
of the Act. Matters requiring a Council decision will be forwarded to the next appropriate
meeting for consideration and resolution.
The Council may at any time vary these ToR, or the Committee may recommend variations to
these ToR to the Council.

11.

Delegations
The Council has granted the following delegations to the Committee:
11.1 The power pursuant to section 87(1) of the Act to determine the times and places of
ordinary meetings of the Committee
11.2 If the power specified above is exercised, the Committee has a duty pursuant to section
87(2) of the Act to take into account:
11.2.1 the availability and convenience of members of the Committee;
11.2.2 the nature and purpose of the Committee.
11.3 The Committee will implement any delegated authority given to it by Council as set out in
Council’s Delegations Register.
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Traffic Management Safety Committee
Meeting Time: 10.00am on the first Wednesday of every second month
Administrative Support:
Executive Assistant / Governance Advisor

MEMBERS
Cr Robin Coleman (Presiding Member)

Cr Bernie Keane

Two nominees from appropriate South
Australian Government agencies

Cr Sandy Keane
Cr Lyn Petrie

The following Terms of References have been formally adopted by Council for the
Traffic Management Safety Committee

Last updated: 16 September 2021
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Traffic Management Safety Committee
Terms of Reference
1.

Name
The name of the committee is the Traffic Management Safety Committee (TMSC).

2.

Establishment
2.1 The Traffic Management Safety Committee was initially established on 27 January 2015 by
resolution of the Council pursuant to section 41 of the Local Government Act 1999 and reestablished for the current Council term on 27 November 2018.
2.2 The Traffic Management Safety Committee will terminate at the end of the Council term
unless terminated earlier by resolution of the Council.

3.

Interpretation
In these Terms of Reference:
3.1 Act – Local Government Act 1999.
3.2 CEO – Chief Executive Officer (including their delegate) of the City of Tea Tree Gully
3.3 Council – The City of Tea Tree Gully (the organisation).
3.4 Committee – the Traffic Management Safety Committee (also known as TMSC).
3.5 Elected Members – the Mayor or Councillors of the Council.
3.6 The Council – the Elected Member body.
3.7 ToR – Terms of Reference.
3.8 Words expressed in the masculine include the feminine and words expressed in the
feminine include the masculine.
3.9 Any reference to the Act or law includes any Act or law replacing it.
These ToR will be interpreted subject to the provisions of the Act and its regulations.

57

Record No: D18/41137
Appointments to External Bodies within the Council District

City of Tea Tree Gully Committee Structure

4.

Objectives
4.1 The objectives for which the Committee are established as follows:
4.1.1 To ensure that Council’s policies and legislative requirements in regard to the
following strategic outcomes are implemented taking into account the allocation of
scarce resources and distribution of such resources when determined upon a balance
of conflicting risk, political, social, aesthetic and environmental considerations.

5.

Functions and Duties
5.1 In fulfilling its objects the Committee should undertake the following:

6.



To consider, and if the committee so resolves to investigate, traffic management
(including infrastructure / capital works, traffic and parking controls, behaviour, policy,
risk management) matters either referred to it by the Council, Council officer or on its
own initiative, within the existing budget and resources



To hear deputations and public forum from residents relating to traffic safety
management matters



To hear presentations from staff and other approved parties relating to traffic safety
management matters



Make recommendations to the Council



To recommend to the Council a priority annual capital works schedule (on a value for
money basis) associated with traffic management and safety matters



Report to Council the outcomes of activities associated with traffic safety management
matters it has considered, particularly those at a strategic level



To consider any relevant matter which may be referred to it by the Council from time to
time



To exercise any power, function or duty that may be delegated to by the Council.

Membership
6.1 The Committee will comprise of the following members:
1. Up to three (3) members of the Council, one being the Presiding Member.
2. Up to two (2) persons from appropriate South Australian Government agencies (for
example South Australia Police and Department of Planning, Transport and
Infrastructure as nominated by those agencies and agreed to by Council’s CEO).
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6.2 A member of the Committee will hold office only while he or she is a member of the Council,
or, in the case of members nominated by or representing another agency or body, while
they continue to be authorised by that body or agency to represent it.
6.3 Subject to clause 6.2, members of the Committee will hold office until the conclusion of the
Local Government periodic election in November 2018 or their appointment is revoked,
whichever is the sooner.
6.3 The Committee may co-opt, or make use of the services of any other person for the
purposes of investigating or deliberating on any specific matter or on any other temporary
basis subject to available funds for such purposes and with the approval of the CEO.
6.4 A person invited to assist the Committee under clause 6.3 is not a member and does not
have a right to vote.
6.5 Administration support – the CEO will allocate appropriate human resources to ensure that
reports, agendas, notice of meetings and minutes of the Committee are recorded and
managed in accordance with legislative compliance requirements. Other professional
human resources will be allocated as required. Any staff attending will have no voting rights
and will not be considered as part of the Committee membership.
7.

Role of Agency Representatives
7.1 The primary responsibilities of the South Australian Government Agencies’ representatives
are to:
a. Facilitate effective communication between their organisations and Council
b. Act professionally in the manner in which they represent the Committee
c.

8.

Respect confidentiality on specific matters that may be raised as part of the
Committee’s agenda.

Process for Appointment of Agency Representatives
8.1 Agencies will be invited to nominate a member through a letter of invitation by Council.
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9.

Confidentiality and Publicity
9.1 All agendas, reports and minutes of the Committee will be made available to the public.
9.2 All members of the Committee will support the decisions of the Committee regardless of
whether or not they voted for or against a motion.
9.3 Any media releases / statements originating from the Committee are only to be issued by
the City of Tea Tree Gully. No individual member of the Committee is to make public
statements to the press on behalf of the Committee. Such discussions may include any
topic under review by the Committee and actively seek a broad cross section of input
representative of all stakeholders.

10.

Amendments to Terms of Reference
10.1 The Council may at any time vary these ToR, or the Committee may recommend variations
to the ToR to the Council.

11.

Meetings
11.1 The Committee will generally meet at least once every second calendar month and at
other times as determined by the Committee.
11.2 Meetings will be held at Council’s Civic Centre or electronic means or such other location
as determined by the Committee and members may attend by electronic means in
accordance with the procedures maintained by the CEO.
11.3 Refer to Delegations Register under the Local Government Act 1999 (reference number 23)
to call, reschedule and cancel meetings.
11.4 The Committee will meet during business hours to allow representatives from South
Australia Police and the Department of Planning, Transport and Infrastructure to attend.
11.5 All section 41 Committees are to be conducted in accordance with the Code of Practice for
Meeting Procedures and can be changed at any time by the Council.

12.

Quorum
12.1 A quorum for the Committee will be ascertained by dividing the total number of members
of the Committee by two (2), ignoring any fraction resulting from the division and adding
one (in accordance with the Local Government (Procedures at Meetings) Regulations 2013,
regulation 26(a)).
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13.

Voting
13.1 Each member of the Committee present at a meeting will have one vote.
13.2 The Presiding Member will have a deliberative vote but does not, in the event of an
equality of votes, have a casting vote.
13.3 In the event of a tied vote the matter will be referred to the Council for deliberation.

14.

Reporting
14.1 The Committee can consider and make recommendations to the Council on matters
included in these ToR but has no authority in relation to the day-to-day operations of
Council.
14.2 The agendas and minutes of the Committee will be published on Council’s website and a
copy of minutes will be provided to all Elected Members and be in accordance with the
requirement of the Local Government Act 1999.
14.3 Provide an annual report to the Council on the performance of the Committee
14.4 Undertake a self-assessment of the Committee against the ToR once every two years.

15.

Delegations
The Committee has delegated authority from the Council to:
15.1 Determine the times and places of ordinary meetings of the Committee taking into
account:
a. The availability and convenience of members of the Committee; and
b. The nature and purpose of the Committee.

NOTE: On 22 August 2013, the Minister for Transport and Infrastructure provided an Instrument to
Councils for the use of Traffic Control Devices pursuant to section 12 of the Road Traffic Act
1961. The Minister grants General Approval to Council to install, maintain, alter, operate or
remove Traffic Control Devices. Council may authorise any officer to exercise powers conferred
to them. Separate approval is required from the Commission of Highways or an authorised
delegate for certain Traffic Control Devices, which are listed in the Code of Technical
Requirements (Code), Appendix A. One of the conditions of approval or authorisation is that all
Traffic Control Devices shall conform to the requirements of the Act, associated Rules and
Regulations. Council does not have the power to authorise a Committee with the same power.
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Appointments to External Bodies within the Council
District
EXTERNAL COMMITTEES

VOTING DELEGATE

Within the City of Tea Tree Gully
Advisory Committee for the Joint Use of the Golden Grove
Recreation and Arts Centre

Cr Bernie Keane

Banksia Park International High School Council

Cr Jessica Lintvelt

Wynn Vale School Governing Council

Cr Sandy Keane

Meals on Wheels – Modbury Branch

Vacant

Outside the City of Tea Tree Gully
Parafield Airport Consultative Committee

Cr Robin Coleman

Murray Darling Association Incorporated

Cr Robin Coleman
Cr Lyn Petrie

Murray Darling Association Incorporated – Region 7
Executive Committee

Cr Robin Coleman
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Delegated and Representatives State/Regional
DISTRICT
State

Regional

GROUP

VOTING DELEGATE

Local Government Association of SA

Deputy Mayor

Local Government Finance Authority

Deputy Mayor

Local Government Association Board

NA

Greater Adelaide Region of Councils (GAROC)

NA
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Schedule of Changes to Terms of References
Date

Meeting

Resolution Resolution
No.
10, 12, 14
Appointment of Elected Members to external bodies
and 16
and adoption of Terms of Reference for committees

27 November 2018

Council

11 December 2018

Council

22 January 2019

Council

54

9 May 2019

-

-

14 May 2019

Council

142

26 November 2019

Council

291

12 May 2020

Council

422-423

8 September 2020

Council

581-582

22 September
2020

Council

590-591

22 September
2020

Council

592-593

27 October 2020

Council

653-659

9 March 2021

Council

769

22 June 2021

Council

905

24 August 2021

Council

14 September
2021

Council

Appointment of Elected Members to Committees

977

Appointment to External Bodies – Cr Alicia Schlueter
to Meals on Wheels
Appointment to Murray Darling Association
Incorporated - – Region 7 Executive Committee
(E19/32954)
Cr Olivia Savvas resigned from TMSC and Cr Rob
Unger appointed
Cr Rob Unger resigned from TMSC and Cr Bernie
Keane appointed
Mayor Kevin Knight resigned from CEO Performance
and Remuneration Review Committee. Cr Lucas
Jones appointed as Presiding Member and Cr Lyn
Petrie as Committee Member.
Crs Olivia Savvas and Sandy Keane resigned from
PSDC and Crs Lyn Petrie and Alicia Schlueter
appointed.
Cr Peter Field resigned from TMSC and Crs Sandy
Keane and Lyn Petrie appointed. Membership
increased from 4 EMs to 5 EMs.
Crs Olivia Savvas and Jessica Lintvelt resigned as
Council representatives for Murray Darling
Association and Cr Lyn Petrie appointed.
Establishment of the Service Reviews Committee
Changes to BFSC TOR due to Planning, Development
and Infrastructure Act 2016
Policy and Strategic Development Committee
changed to Governance and Policy Committee
Cr Alicia Schlueter was removed from Office and
vacant positions in:
 Governance and Policy Committee and
 CEO Performance and Remuneration Review
Committee
 Traffic Management Safety Committee
 Service Reviews Committee
 Meals on Wheels Modbury Branch.
Council reduced membership numbers by 1 for the
following Committees:
 Governance and Policy Committee
 CEO Performance and Remuneration Review

Record No.: D18/41137
Schedule of Changes to TOR’s

City of Tea Tree Gully Committee Structure

Committee
 Traffic Management Committee
 Service Reviews Committee
Quorum for the Service Reviews Committee was
reduced to 3
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